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TRANSFER STATION AND RECYCLING CENTER ATTENDANT 
 
Basic Function 
The Transfer Station and Recycling Center Attendant operates the Transfer Station and 
Recycling Center.  
 
Essential Duties and Responsibilities: 
The essential duties and responsibilities listed include the minimum requirements for the position.  The 
position also includes other duties as discussed in the Additional Duties section below. 
 
Monitor stickers making sure all vehicles have one affixed 

Instruct public as to quality of recycling sort 

Complete activities of running the transfer station, including collecting money and making 
change, compacting recyclables, breaking up materials, moving and reorganizing materials. 

Police recycling and other transfer station activities, help residents as needed 
Operate trash compactor and paper compactor 

Keep Transfer Station and Recycling Center neat and operating in an orderly fashion 
Collect money and make change as needed 

Maintain equipment as needed 
Report needs and issues to Road Superintendent 

Be responsible for attendance at work as assigned 
 
Additional Duties 
The position includes additional duties that are a natural progression from that position’s essential 
duties.  The omission of specific statements of duties does not exclude them from the responsibility of the 
employee in the position if the work is similar, related, or a logical assignment to the position. 
 
Supervision 
Works under the supervision of the Road Superintendent.   
 
Performs varied and responsible duties of a complex nature, requiring independent judgment and 
initiative. 
 
Work Environment 
Work is performed outside, with frequent exposure to adverse weather conditions and with 
seasonal exposure to unpleasant working conditions. Regular schedule requires weekend work. 
    
The employee operates a trash and paper compactor and other Transfer Station equipment.  
Regular use of hand tools also is required. 
 
Performance of duties requires ongoing contact with the general public.  
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Errors could result in personal injury, injury to others, monetary loss, delay or loss of service, 
damage to equipment, or legal repercussions. 
 
Special Considerations 
All employees are to wear thick-bottomed shoes at all times when at the Transfer Station; gloves 
when handling all recyclables, paper, furniture, electronic, construction materials, metal and 
solid waste; and safety goggles when working around the Construction Debris area.       
 
Minimum Qualifications 
High school diploma; six months of work experience; or an equivalent combination of education 
and/or experience. 
Familiarity with solid waste disposal regulations a plus. 

Ability to interact with the public tactfully and effectively. Ability to follow proper methods, 
procedures and safety precautions. 

Communication skills.   
Willingness to have a tetanus shot. 
 
Physical Requirements 
Physical Requirements are listed for informational purposes.  Applicants may be requested to  
demonstrate the ability to perform the essential duties of the position during the application process. 

Moderate to strenuous physical effort is generally required to perform duties. The employee is 
routinely required to stand, walk, use hands to operate equipment, reach, and climb. The 
employee is frequently required to lift, move, and/or push items weighing up to 60 pounds. 
Vision requirements include the ability to read routine documents and to monitor the public from 
across the transfer station. 
 

This job description does not constitute an employment agreement between the employer 
and employee, and is subject to change by the employer, as the needs of the employer and 
requirements of the job change. 

 


